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Introduction

The Amendment function in the Animals module under Actions menu is used to add funding source to an
existing protocol and submit for review.

STEPS

1. Click Animals

2. Open an existing active protocol from the landing page for which you would like to add a funding source.

3. Select Create Amendment under Actions menu on the left navigation panel

4. Some of the forms are unlocked for modifications

5. Complete the IACUC Amendment form.

6. Click “Add Funding Source” in the left navigation pane.

7. Search for an Agreement by Agreement Number, Fund Number or PI Name. Click the Search button. Note
that only funded record types are returned as part of this search.

8. Select a returned result by clicking the radio button. Note that you will not be able to select an Agreement
already linked to the record.

9. Click the Add button.

10. When all the sections are complete, Submit button gets enabled at the bottom right corner of the screen

11. Click Submit

12. Upon submission, a transaction status bar is displayed which represents the future flow of transaction
progression.

13. The Related Records page will show the status of the link until the Amendment is approved. For more on the
Related Records page click here.

14. Once the Amendment is approved the protocol will be listed on the Compliance page of the select Agreement

record.

@ Actions -
Create Protocol
Create Administrative Action
e Create Amendment
Create Protocol Closure
Create Triennial Review

Create Staff Updates



https://partnershealthcare.sharepoint.com/:b:/r/sites/phrmResources/saiip/is/IACUC%20Training%20Materials/Related_Records_Guide.pdf?csf=1&e=9rtBWX
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1. Briefly state each specific proposed change to your protocol:
- )
+ Transportation « Please revise each applicable farm in the pratocal that is impacted by this change (e.g., Research Plan, Procedure farms, etc.).
1 Susff + Address any increase in animal numbers in the Research Plan and the Potential Pain and Distress forms. Provide an explanation if no additional animals are needed.
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v Related Records a 2. Indicate the reason and provide justification for the change(s), and how it improves or enhances the overall stated goal of your project: @
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Administration [
Related Records
# 2017N000171 L= Linked Agreements & Funds (4) + Add Funding Source
! Forms m | - Record # Fund # Pl Name Sponsor Link Date Lin °
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