Email to MGHCCMTransportation@PARTNERS.ORG
Equipment Transfer Instructions:
1. Fill out Transfer form completely
1. Add Sending and receiving facilities in the subject line
1. CC: Sending Facility, Receiving Facility and respective contact people. 
1. Print email and attach it to item(s) being transferred.
1. Place item in designated pick up area. 
Note: Please allow a minimum of 48 hours for all transfers.

Please transfer the following:


	Requested Transfer Date
	

	Pick Up Facility
	

	Drop Off Facility
	

	# of items
	

	Description
(Ex: Bin of wire bars, box of tubing)
	

	Is a Cart Needed to Transport?
(Yes or No)
	

	Contact Person and phone number Sending Facility 
	

	Contact Person and phone number Receiving Facility 
	


Note: 50lb max per item

